
 We are able to provide title exams for your company quickly, usually within 48 hours. 
Providing our office with correct and accurate information is essential. 

 
What do we need from you? 

 
Current owner’s name 
All courthouse records in West Virginia are 
indexed by name.  Providing the vesting name 
will provide our office to search the county 
records accurately.  
 
County 
Knowing which county the property is located 
is essential.  If the subject property is not 
located in the county you request, we have 
traveled and performed services for you and 
your client, and fees are assessed accordingly. 
 
Copies of documents you may have 
In your file, do you have the current deed, deed 
of trust, or tax ticket?  Send us a copy when 
placing your order, and we are able to use the 
additional information to search the correct 
property. 
 
District, Map, and Parcel information 
Real estate in West Virginia are identified by 
the assessor and Sheriff’s tax office by the 
property identification number.  Providing this 
information allows our searcher to identify 
which specific property you are requesting we 
research. 
 

Why we cannot search by address 
Real estate in West Virginia is not indexed 
and searchable by address.  Our counties 
index their records by name only.  Additionally, 
addresses are provided as mailing information 
only, and do not provide location information of 
a property.   
 
With recent 911 address changes and tax 
mailing requirements, addresses are not 
reliable information to search in West Virginia.  
An owner can have their tax statement mailed 
anywhere, even though their property is in a 
specific county. 
 
When we request additional information 
There are times that we require additional 
information.  The individuals being searched 
may own multiple properties in a county or 
received the property through inheritance, and 
the county does not have their ownership 
indexed. 
 
Our commitment to you 
With the information you provide, we are 
committed in returning a high quality title 
examination to you, but this requires your help. 
When providing our office with information, we 
are meeting your needs with an eye towards a 
reliable and accurate product.	 	
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